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Introduction:
This document is intended to assist in the extraction of the COPD Registry database. This process is utilized in order to transport the database to Maine Network for Health for data evaluation. 
Instructions:

Log into the application as an Administrator / Super User.
Main Menu:
Click on the Customize menu option suck as Figure 1.





Figure 1
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Customize:
Click on the Backup Database option such as in Figure 2.
  Figure 2
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Email:
Next open your email client and click attachment option. Figure 3 uses Microsoft Outlook.

     Figure 3
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File Path:
Find the path C:\IMI\COPDRegistry\Backup if you are running on a single workstation or substitute the “C” on the previous path with your mapped drive letter if you are running in a networked environment.
Figure 4
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File Name:
Find the file with the name.. MaineNetworkforHealthCOPDRegistryArchive#.mdb where the # symbol is a number. There may be more then one Archive#.mdb files in that folder. If that is the case then you’ll want to select the details view and you’ll see a column heading for date modified. Find the newest file and select Insert.

Send:

Enter the email address M.Larrabee@MaineNetwork.Org into the To… box and send the message.

     Figure 5
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